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Z2.1. Abzaumt 3,4 nyvekra 2.3 pazgena Il «Ilopazox npuema paboTHHEOB»
[lpaBun H3M0MHTE B HOBOH pPelaKUHK:

¢= TPYIOBYID KHIGKKY H (MIM) CBEIeHHA © TPYIOBOH NeATENbHOCTH, 3a
HCKAKOYEHHEM  ClYYaes, €eCAH TPYJOBOH [J0roBOp 3aK/IOYaeTCd  BNEpBbLIE,
Pabornuk, nocrynarommil Ha pabory no cosmectHrenserey k Pabotonareno, ne
NpefLABNAeT TPYIOBYK) KHHEKKY B ClIy4ae, eclli Mo OCHOBHOMY MecTy paboThl
Paboronatent BeneT TPYIOBYHD KHWAKY Ha JaHHOTO pabOTHHKA HIH ecliH B
cooTBeTCTBMH ¢ [IpynoBeiM  KonexcoM Poccuiickoid Demepanun, HMHBIM
denepanbHEIM 3aKOHOM TPYA0BadA KHIUKKA Ha paboTHHEA He oOPMIIANACE,

- JOKYMEHT, NOATBEePHIAIOIIHA PEerucTpalHio B CHCTEME HHIHBHIYalNBHOTO
(nepcoHMQUUMpOBAHHOTO) YYETa, B TOM 4Mcle B (opMe MEeKTPOHHOIO
ONOKYMEHTA, 38 MCKIIYEHHeM CHY4aeB, KOTJa Tpydosoil Jorosop saxinovaercd
BIEPBEIE H CTPAXOBOE CBHAESTENLRCTEO 0DA3ATENBHOTO MEHCHOHHONO CTPAXOBAHHA

odopmigetcs Pabotonarenemy,

2.2, llynkrer 2.4-2.6 paznena II «lTopspox npuema pabotHnkos» IMpasun
H3JI0MHTE B HOBOH PeIaKiiim;

«2.4. Ecin TpyaoBoi Q0roBOp 3aKMOYASTCA BOepBeIe, TPYIOBAA KHIAKA (3a
HCKMMOYEHHEM CAy4aes, ec/ii B cOOTBETCTBHH © TpyaoBwmM Kogekcom Poccuiickod
Denepaunn, HHEM (QelepanbHbM 3aKOHOM TPYI0BAA KHMMKA HAa paboTHHKA He
odopmngercs). [lpn seinave paboTHHKY TPYAOBOR KHMAKA WM BEIAABIUA B Hee
PaboropareNis BIMMAaET ¢ HEro IVIATY, pasMep KOTOPOH onpejiensercs pazMepoM
PACXOJ0B HAa HX NpHODpETeHHE, 33 HCKIIYMEHHEM ClydacB MaccoBoil yTparthl
Pabotopatenem Tpyaobeix kKHH#ek Pa0oTHHKOB B pesylbTaTe 4pesBRYAHHBIX
CHTYALHA, HeNpaBHIBHONO NEPBHYHOrD 3aloJHEHHS TPYIOBOH KHHKKH HIH
BENAJBIIA B Hee, 4 TAKKe B caydae WX rnorepH He no suHe PaborHuka B cayuae
ecliH  Ha MO, [ocTynammee Ha paboTy  Bnepeele, He ODBUT  OTKPHIT
MHIMBHAYaAbHBI nHuesoll cyer, PaGoTonarenem npeacTasnsioTes B Y npasieHHe



Bl B s

oro donga Poccriickoil ®enepaumu 8 r, HoBoMOCKOBCK CBeeHus,
AMEIE JUTA PETHCTPALIHH YKa3aHHOTO NTHIA B CHCTEME HWHAHBHIYAIBHOID
e OHIHPOBAHHOTO ) YYera.

=5 B coyuae oTcyTCTBHA ¥ JIHUA, NMOCTYNAKOILEro Ha pabory, Tpyaosoil
_ 5 CBA3IH C €€ YTpaToH, NOBPeXkJeHHEM HWIH M0 HHOH NpHYHHE
mosaTens 003aH 110 NHCLMEHHOMY 3aSBIEHMIO DTONO JIHUA (¢ YKa3aHHeM
OTCYTCTEBHS TPYJAOBOH KHHAKKH) OHOpMHTE HOBYIO TPYJAOBYIO KHHMKKY
BOETHOYCHHEM  CTYYACE; €CNIH B COOTBETCTBHH ¢ TpPYNOBEIM KOJEKCOM
cwoil Depepanuu, HHBIM (QeepansHEIM 3aK0OHOM TPYIOBaf KHIKA Ha
EMKA HE BEJIeTCH).
216. PaboTonmatens BemeT TPYOOBHIE KHHKKH Ha wamuoro Paborduka,
SOTABIIEr0 Y HEro CeBbille natd adedl, ecan pabora vy Pabortonartens
g a1 PabDoTHHKOB OCHOBHOH (33 HMCKMIOYEHHEM CIYYACR, eciH B
; s ¢ TpynoseiM  kopexcom  Pocewiickoft  Pegepanun, HHBIM
*PATLHEIM 3AKOHOM TPYI0BaA KHHXKA HA paDOTHHKA He BeIeTCH).

Paborogatens dopMHPYET B 3MEKTPOHHOM BHAS OCHOBHYI HHQOPMALHIO O
I0BOH JeNTeNBEHOCTH M TPYIAOBOM CTaMe Kamporo paboTHuka (nanee -
CBEITH 0 TPYOOBOA EATENBHOCTH) M NpPEICTABIAET €€ B [OpAJKe,
SCTEHORTCHHOM FAKOHOJATENBCTEOM Poceuniickoi Ddenepanmn 00
EESEEEIVANBHOM (MepcoHHHUHPOBAHHOM) Y4YETE B CHCTeMe ODA3ZATENBHOTO
 SESCHOHHOTO CTPAxOBAHHA, [14 XpaHeHHs B HMH(MOPMALMOHHBEIX pecypcax
Tlescuonsoro douga Poceniickoil ®enepatmu.»,
2.3. Abzan 2 nyukra 4.6 paznena IV «llopanok vBonsHeHHA pabOTHHKOR®
Tlpesin HINOKHUTE B HOBOH PelaKkiMH:

“- TPYAOBYH) KHHMKKY ¢ BHECEHHOH B Hee 3anuceio o0 YBONBHEHMM WIH
CEencHHA O TPYAOBOH JedATensHOCTH 3a nepuoa pabors vy Pabotonarens
SRoco00M, YKA3aHHBIM B 3a4BIeHHH padoTHHES, NOJaHHONO B NHCEMeHHOH (dopme
SN HanpasIeHHOM HA aJpec snekTpoHHON noursl Pabotonarens.».

24, Abszau 4 nyaxta 4.6 pasgena IV «llopagox yBONEHeHHA paboTHHKORY
BT HTE.

2.5. Jlononuute nyuxta 4.6 pasgena IV «llopsimok  yeonbHeHHs
pedotaHkoBs [IpaBun nyHkToM 4.6.1. creayiouero colepxanns;

«4.6.1. PaboTHHK NP YBONEHEHHH MOKET YKa3aTh cniocol npeiocTapieHns
CESISHHH O TPYIOBOH JeATENBHOCTH (HAa OYMAKHOM HOCHTENE, 3aBepeHHble
Baanekammny odpazoM, HiIH B GOPME 3MEKTPOHHOTO JOKYMEHTA, TIOANHCAHHOTO
soRgeHHOH  KkBanndUUMpoBaHHOH DSNEKTPOHHOH NOAMHCEID) B 3asBleHHE 00
YEOABHCHHH HIH MOJATh OTAENBLHOE JAABACHHE O NPEeIOCTABIEHHH CBEJIEHHH O
TPYAOBOH NEATENBHOCTH. ».

2.6. [lynxr 4.7 pazgena IV «llopanok yeonbHenns paboTHHKOBY HINTOWHTE
2 BOBOI peJaxiiHu

«4.7, Ilo nucemennoMy zaseneHny Paborawxa Paboronarens obszan we
nosgHee Tpex paboyux aHeH CO JHA NMOJaYH STOTO 3aABNeHHA BugaTh PaboTHHKY
TPVAOBYH KHHMKKY (38 HCKIIOYEHHEM CITY4Maen, eclid B COOTBETCTEHH ¢ TpyIaoBsiM
soaexcoM Pocembickoll Pemepauns, HHBIM (delepanbHBEIM 3aKOHOM TPYIOBad
EHHAKA Ha paDOTHHKA He BEJETCA) B LEeNdX ero obA3arensHOro COUHANBHOD
CTpaXOBaHHA {obecneqenun ), KOTIHH JNOKYMEHTOR, CBAIAHHBIY

—_



ol (KONHH npHkasa o npueMe Ha paboTy, NPHKA30B O MepeBoiax Ha
> paboty, npHkaza o0 YBoJbHEHMHM ¢ paboThl; BEIMHCKH W3 TPYAOBOH
B (338 MCKIOYEHHEM CIIyYaeB, €ClH B COOTBETCTBHH © HAaCTOSLIHM
oM, HHEIM (eflepanbHeiM 33KOHOM TPY/IOBAS KHHAKA HAa paboTHHKa He
STCE). COpaBkM O 33apaboTHOH NAaTe, O HAYHCIEHHBIX H (AKTHYECKH
SSSHLIN CTPANOBRIX B3IHOCAX Ha o0A3ATENLHOS MEHCHOHHOE CTPaXxoBaHWe, O
paboTel ¥y Jannoro pabotogarens u apyroe). Konume AOKYMeHTOB,
¢ paboToi, AOMKHB OMTL 33BepeHEl HAgnewaumMuM obpazoM H
aanaTHCA PaboTHHKy De3poamesnHo.
£7.1. Paborumk, woropomy PaboTomaTens BBIZAA TPYAOBYIO KHHMKKY
CTBHH ¢ nyHkToM 4.7 Hacrosmmx [Ipaemn obd3aH He mo3gHee Tpex
% OHed co JHA NoJYYeHHA TPYA0BOH KHHMKKH B OpraHe, ocylecTBISLeM
BHOE  COLMaNBHOE  crpaxoBaHue  (oDecneuedHe), BepHYTL  ee
=) el
472, Ceenenus o TpymosoH jesrelsHOCTH 33 nepuoa pabotsi y
ETeNA  NPeioCTaRAOTes Ha OyYMaMHOM  HOCHTENe, 3aBepeHHEIe
=M 00pazoM, HIH B (DOpME MEeKTPOHHOTO JOKYMEHTA, NOANHCAHHOMO
wE0i KBATHGHIHPOBAHHON 3MeKTPOHHOH NOATHCEI0 B 3ABHCHMOCTH OT
003 VEa3aHHOTO B IHYHOM 3a8BinedHd PaboTHika.

CseleHHA O TPYNOBOH AeATENBHOCTH 3a nepHoa pabortel v Paboroparens
ABAAI0TCA N0 opMe ycTaHOBMeHHOH nocranonnenwem [lencHonzoro
Poccuiickoil ®esepannn,

CseaeHns 0 TpyaoBOH AeATENBHOCTH 3a nepuoj paborel ¥ Paboronarens
ABNANOTCA B (DOPME IEKTPOHHOID JOKYMEHTA, NOAMHCAHHOND YCHISHHOH
POBAHHOH IEKTPOHHOH TOANHCBID HA aJIpec WIEKTPOHHOH MOYTH
aHLlii PaboTHHKOM, HITH HA TIPENOCTABIEHHBIH HM INEKTPOHHBIH HOCHTEb.».

2.7. Jdononaute nyHKT 4.9 paspena [V «llopanok yeonsHesns paGoTHHKOR
nyHETOM 4.9.1. cnegywolero cofiepkanns:

#2191, B coyuae echd B JIeHB NPEKPalleHHA TPYAOBOTO JIOMOBOpPA
SHEY HEeBOZMOXHO BEIIATEL CBENEHHH O TPYIOBOH JEATENLHOCTH B CBA3IH C
spem Pabotnnka nubo ero oTkazoM oT HX nonydenus, PaBotonarens
2 ganpaBHTh PaboTHHKY Takue ceeneHns Ha OyMamHOM HOCHTENE 0 MouTe
MHCEMOM C YBEIOMIEHHEM,

2.8 [lynxr 7.14. pazgenaVIl «PaGouee Bpems W Bpema oTaeixa» [Ipasea
5 B HOBOH pelakiHy:

«7.14, CymmupoBaHHe yder pabouero BpeMeHH yCTaHaBIHBASTCH
THHEEM, YKasaHHeIM B 11, 7.12. HacToammx [lpasun 1 Bejercs B COOTBETCTEMH
KOM BBEICHHA CYMMHPOBAHHOTO Yy4eTa pabouero BpeMeHH COTrNacHo
pEeHHID 3 K HacTodswmM [Ipaprnam.

YueTHBIH nepuon cocTaBNAET:

- OJHH KaneHIapHbIH roj 118 cTopoiKa;

= OJHH MeCAll - 114 BOCMIHTATENAY.




lx. tﬂuenmenm 3a Tpya» IlpaBMn JONOMHMTH

=3 - J{yt[mem no npoheccHis,
__-1.5 paatena X «Orpercreennocts paboTHHka M
EEIORHTE B HOBOH peflakiHi:
B3LICKAHHE TNPHMCHAETCH HE [03]HEEe OIHOro
_ {HA MPOCTYNKA, He CYHTas BpeMeHd GonesHn
® €r0 B OTOYCKE, & TAKKe BpPeMeHH, HeoOXooHuMoro o
#0033, JHcuunnuHapHO® BILICKAHHE He Moxer OlITh
Hee IIECTH MECHUESR CO JIHS COBEpIISHHA MNPOCTYNKA, a Mo
HH, NPOBEPKH (DHHAHCOBO-XO3NHCTBEHHON JeATensHOCTH HIH
m03dHEE JABYX JeT CO0 [OHA €ro CoOBEPLIEHHSA.
B3BICKAHHE 33 HﬂﬂﬂﬁﬂmﬂEHHE ﬂf‘PﬂHl‘l"-lEHHH H 3anpeToB,
BEE oﬁﬂaﬂﬂﬂmﬁ YCTAHOBIEHHBIX 3aKoHOJatenscToM PoccHiicKkol
SN O NPOTHBOEHCTBHN KOPPYIIIHHA, He MOMKeT OBITh IPHMEHEHO No3aHee
I CO OHA COBEPILICHHA NpocTynka. B vkaszanuele cpokm He BKmOYaeTcs
% HOPOMIBONICTEA 110 YTONOBHOMY eIy,
11, Jononants [Mpasuina npuiomennem 3 cleIyIoWero coiepikaHis;




« [ IPUJIOWEHHE 3
K [lpasunam BRyTpernero TPYI0BOTO
pacnopaaxa paboTHHKOR
Myununnanssoro GiolkeTHOrD
AOMWIKONBEHOTO 0bileobpasosaTensHOro
yupexaenua «letcxuii cang
obniepaseHBaowero suaa Ne 25

Hopagok seeaenns CYMMHPOBANHOIG YueTa palouero Bpemenn

1. Obmne noaowenns

I.1. Cymmuposaunsii YHET BBOOHTCA NPH BRINOJIHEHHH OTIOEIBHBIX BHIOB
paboT, rjie no yeroBHaM paloTel He MomeT BEITE cobmogena YCTAHORNEHHAasA I8
TaHHOH KaTErOpHH pabOTHHKOB  ewenHeBHan HWIH  eKeHelensHasn
HPOAGDKHTEABHOCTE pallovero speMenn, [Mepeuenr monwuocTeii paboTHHKOR
YupesieHna, no kKotopeim YCTAHABIHBACTCH CYMMMPOBaHHEI yyer paGouero
BPEMCHH, YKasaH 8 11, 7.12. [lpasun,

1.2, TlpogomsurensHocts YHETHOrO nepuosia B YupewaeHHM ans ncex
KaTeropi paboTHHKOB, N0 KOTOpbIM NpUMEHAETCA CYMMMpPOBaHHLIH yyet,
YCTAHABIHBACTCH PABHOH Mecau. YueTHbl NepHOT OXBaThIBaeT pabouee Bpema, B
TOM "HCIE Yacel padOThl B BRIXOAHEE W HepaGoume PasiHWYHBIE OHH, H BpPeMs
OTABIXA,

1.3, CymmapHas DposolsHTelsHOCTE paboYero BpeMeHH B Teyenue
YUETHOTO NEPHO/A HE JIOKHA NPEeBEIIATE HOPMAIBHOND YHCIA palo4uX Yacos 3a
ITOT nepHod. IlpH 3Tom ewmenueBHas M eweHemenLHas NPOAOTKHTENBHOCTE
paboyero BpeMeHH mo rpadky CMEHHOCTH MOKeT B ONpejleNeHHbIX npefenax
OTKIIOHATECA 0T HOpMel pabouero mus n paGoveli Hemenm. HenopaGorka
(nepepaBorka) momkHa GRITE CRKOPPEKTHPOEAHE B YCTAHOBJIEHHBIT yHeTHRII
nepHo, 9TolH cyMMa OTpaloTAHHEIN Y43c0B He MPeBbIlAla HOpMY paboymx
Y4COB YYETHOrO NepHoIa.

1.4, Pabouee Bpema w BPEMA OTABWIXA B DAMKAX YHETHOrO NepHOIa
PermaMenTHPYIOTCH rpagukoM  cMeHHOCTH, KOTOpPBIH  yTBep#iaeTcs
Pafotoparenem.

I.5. Hopma paBouero spemens ONpeleNseTcs B COOTEETCTBHH C
NPOH3BOACTBEHHBIM KAICHIAPEM HA KA ILI KaCHAapHBIH rod, ¢ y4Yerom
OrPaAHHYEHHH 110 NPOAOITKHTEIBHOCTH pabouero fua, paGoueii Henean o APYTHX
OTPaHiYeHHH  NPOJOMAHTEABHOCTH paflodero  BpeMeHM,  YCTAHOBJIEHHBIX
Tpynossiv kojexcom Poceriickoi Denepariin,

1.6 Hopmanshoe uncio pabouHX 4acos 3a yueTHsli NnepHog onpeaensercs
HCXOOA M3 YCTAHOBNEHHOH AN JaHHOM KaTeropHH pabOTHHKOB ekeHeenbHOI
OPOIONAHTENBHOCTH  paodero  spemenn.  [las PaboThikos, pafoTanimmx
HeNMoAHBIH paboudit  fnens (cMeny) W (mnm) HENONHYI0 pabouyio Heneno,
HOPMAILHOE HHCNO pabo¥MX HACOB 3a  yueTHBI NMEPHON  COOTBETCTBEHHO
YMEHbIIACTCA.



1. Mopagox yuera pabouero Bpemenn

2.1. Orpaborannoe Bpems NpH CYyMMHPOBAHHOM YueTe OIPeensoT ¢
MOMEHTA  (AKTHYeCKOTD HaYana  BBIONHEHHs  PafoTHHEOM TPYAOBBIX
obszaHHOCTell Ha onpelencHHOM eMmy paGoueM Mecte n I0 MOMEHTa
thakTiyeckoro oceoGoxaenna o paboTs,

2.2. Tpoponxntentiocts pabouero BPEMEHH 33 YYeTHBI NepHon He
AomKHA OBITE HMKE HIM NpPeBILATE HOPMATEHOTO wHCIa pabounx vacos,
Boswnkmas  wenopabotka wam nepepabotka  DanaHcHpyeTcs  (B3aHMHO
noramaeTes) Takum obpazom, 4ToGE cyMMa 9acos paboTsl 1o rpauky B YHETHOM
NepHOle PABHATOCE HOPME YaCOB ITOTO NepHoA.

2.3. B HOpMY HacOB YYeTHOrO MEpHOME He BKTIOuAeTCS BPEMSA, B TeHEeHHEe
KOTOpare paboTHHK ocBo0omIANcH OT HCNOMHEHHS ciymedHuX obfzanHocTedl
(BpeMeHHan HeTPYAOCNOCOOHOCTE, OTHYCK H T.01.),

2.4, Tlo MCTEHEHHN M IO HTOTaM YHETHORO NEPHOIA HA OCHOBAHHHM NpHKaa
no YupemxaeHHIo, omiayHsaloTca pabodde yackl, OTpabOTaHHBEIE CBEPX HOPMEI
pafiouero BpemeHd 3@ yaeTHmi NEPHOA B COOTBETCTBHH ¢ AeHCTBYIOUM
JAKOHOAATENBCTBOM (cT. 152 TK Pd).

2.5. Ecam no Wroram yuersoro nepuoga (haKTHHECKaR NPOAOIKHTENLHOCTS
pabovere BpeMeHH NpeBRICHIA PACCYHTAHHYI0 HOPMY, Takan nepepaboTka
MPHIHALTCA CBEPXYPOYHOI paboToi,

2.6. CBepxypouHEIMH NPHIHAIOTCH YaCk] CBEPX HOPME! paboYuHX Yacos 3a
YYETHBIH nepHo.

2.7. Onnara cBEPXYDOMHEIX Y4COB N0 OKOHYAHMIO YYETHOIO MepHoaa
TMPOH3BOIHTCA B CHEIYIOWIEM NOPSAKE: B NONYTOPHOM PasMepe oniauHBaloTes To
KOIMHECTBO CBEPXYPOUHBIX paboT, KOTOpoe He NpeBbIIACT 2-X 9aC08; OCTANLHBIE
CHEPXYPOTHLIE 4ack! OMIAHHBAKITCA B IBOHHOM paiMepe,

[lo menanwmo paBoramsa CBepXypouHas padota BMeCTo NOBBILIEHHOL
OILTATHI MOMET KOMIEHCHPOBATLCH MNPE10CTABIEHHEM JONOTHHTENRHOMD BpEMeHH
OTOBINE, HO HE MEHEee BpeMeHH, 0TpaloTaHHOIO CBEPXYPOYHO.

2.8, Ecnn pabotauk YBONRHACTCH 10 OKOHYAHHA YYETHOID NEpHONE, To
HOPMa PaboYero BpeMeHH JUIR TAKOTO pabOTHHKA HCHHCIAETCR ¢ Hadana YHETHOTD
NEPHOOA A0 IHA YBOILHEHHS.

3. ODH3aHHOCTH JOUBKHOCTHLIX JTHUT N0 BEACHHIO CYMMHBPOBAHHOIO
yuera pabovero BpemMeHn

3.1. CyMMHpOBAHHBIH Y4YeT OCYIIECTBASETCS Ha OCHOBAHHH rpathika
CMEHHOCTH H BEJETCHA NOMECHYHO.

3.2. PaGotonartens Yupemienus Ha OCHOBAHHH [EHHBIX 06 OTpabOTAHHOM
BpEMeHH  obecrnevHBaeT NpoNONKHTENBHOCTL paGodero BPEMEHH  KAXI0ro
pabOoTHHKA 3a YHeTHBIH NepHO HCXOIS W3 HOPME! pabosHX Yacos.

3.3. [auusie ob OTpabOTAHHOM  BpeMeHn NPeICTABIAIOTCR  JTHIIOM,
OTBETCTBEHHBIM 34 BelleHHe TPadHKa CMEHHOCTH B YUpekIeHHHN, emeMecauHD,

3.4. PaGotonatens Yupemnenus, Mo, oTseTcTBeHHOE 3a BejleHne rpaduka
CMEHHOCTH B Ydapeuwienun, oba3aHn

3.4.1 BecTH yueT BpeMeHn, aKTHUECKH OTPabOTAHHOIO  KAWIbIM
PAbOTHHKOM:



3.4.1 BecTH y4eT ceepxypouuelx pabor 3a npejenaMH yCcTaHOBNEHHOIT
MPOAOILKUTENBHOCTH PabOYero BpeMeHH, eeIHeBHOH paboTsl (cMensl), paGor B
BRINO/IHEIE W HepaOouHe nNpasAHMYHKIE [HH HA  KASKIOTO paboTHHES,
MPHBIEMEHHOTO K TaHHLIM paboram;

3.4.3 NpHHAMATE Mepbl, 4TOBR NPOANTKHTEIEHOCTE CBEPXYPOYHOI paboThl
HE NpeBBINANA /18 Kakloro pabOTHHKA 4eTHIpeX HacoB B TeYeHHe OBYX queii
noapsa v 120 vacos 8 rom.

3.5. PabotHuk, orpaGorapumii Bee MPEeAyCMOTPEHHBIE TPA(HKOM CMEHBI,
fpH CYMMHPOBAHHOM y4eTe paloyqero BPeMeHH NONYYaeT NONHYIO0 MECATHYI
sapaboTHylo naary. Ilpu sHenonwoii orpaborke cMen mo rpaky onnara
MPOHIBOIHTCA NPONOPUHOHATEHO OTPabOTAHHOMY BPEMEHH. b,

JAOKYMEHT IIOAITUCAH
9JIEKTPOHHOU MOAIMUCHIO
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